
 

Judicial Practice Preferences and Procedures – Family Law Court 

 

Physical Address: Robert D. Sumner Judicial Center 

38053 Live Oak Avenue, Room 106A 

Dade City, Florida 33525 

Hearing Line:  (352) 792-0635 

Zoom:   Provided in notice of hearing / JAWS notification 

Division Email:  CrFamE2@jud6.org 

 

Current Assignments: East Pasco Family Law, Section C1 (Domestic Violence); 

Section L (Domestic Relations); M1 (UIFSA & DOR Child Support); Section EZ 

(Adoptions, Paternity cases, Writs of Habeas Corpus for child custody, Ch. 742 

actions, custody petitions, and out-of-county enforcement and modification 

orders in domestic cases).  

 

1. Communications with the Court: All communications to the Court 

must be by email and must comply with Canon 3 of the Code of Judicial Conduct, 

which prohibits a judge from initiating, permitting, or considering ex parte 

communications and from considering other communications outside the 

present of the parties concerning a pending or impending proceeding, unless 

authorized by law. All parties must be copied on any email directed to the Court, 

unless ex parte communication is authorized by law. The Court does not accept 

or respond to telephone calls. 

 

Unsolicited communications from non-parties will not receive consideration or 

response from the Court except in an emergency (such as if a party is 

hospitalized or other incapacitated and unable to contact the Court to advise of 

the situation). Party communications to the Court must comply with these 

practice preferences and procedures. Communications directly from represented 

parties will not receive consideration or response from the Court; 

communications from represented parties must come from that party’s counsel.  

 

All attorneys and self-represented litigants must provide an e-mail address to 

receive orders electronically, unless excused. Fla. R. Gen. Prac. & Jud. Admin. 

2.516. It is the responsibility of attorneys and self-represented litigants to update 

their contact information using Form 2.603 any time there is a change in the e-

mail account registered for electronic service.  

Knute J. Nathe     
Circuit Judge 

Amber Morrow 
Judicial Assistant 

mailto:CrFamE2@jud6.org
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2. Decorum: Attorneys appearing before the Court, whether such 

hearings be in-person at the courthouse or remotely via Zoom, shall wear 

courtroom attire, which includes a jacket and (for men) a necktie. Parties 

appearing before the Court should dress in a manner that demonstrates respect 

for the Court. In all matters where the final hearing is conducted in a 

courtroom, parties and counsel must request permission to (a) approach the 

bench; and (b) to approach witnesses. All arguments must be directed to the 

Court. Self-represented parties and counsel must never argue directly with the 

opposing party / counsel. Self-represented parties and counsel must stand to 

make an objection and must not present argument on the objection unless asked 

 

3. Court Schedule: The Court’s normal weekly schedule is as follows: 

 

a. Mondays – reserved for order-writing, emergencies, & relocations 

b. Tuesdays –  

i. Morning – domestic violence injunction return hearings  

ii. Afternoon – case management and uncontested final hearings 

c. Wednesdays, Thursdays, and Fridays – motion and contested 

final hearings 

 

4. Motions, generally: Except for motions requiring an evidentiary 

hearing, the Court reviews each motion submitted for a hearing to determine 

whether a hearing is required. If, in the Court’s discretion, a response is needed 

to aid the Court in consideration of a motion, the Court will direct the submission 

of a response within a reasonable period of time under the circumstances. 

Otherwise, the Court may rule on the motion ex parte or set it for a hearing. 

Counsel and Parties are encouraged to utilize the procedures established in 

Administrative Orders 2020-011 (Motions to Compel) and 2020-012 (All other 

motions) for motions submitted to the Court for consideration. Compliance with 

Florida Rule of Civil Procedure 1.202 is preferred.  

 

5. Preferences concerning specific motions:  

a. Motions to appoint guardian ad litem / attorney ad litem: 

the movant must list at least one and not more than three 

proposed appointees in the motion, and must state in the 

motion whether (i) the movant has contacted the proposed 

appointees regarding their ability to accept the appointment; 

(ii) whether the Parties have the ability to compensate the 

proposed appointees for the services rendered, and the 

requested apportionment of the guardian fees between the 

Parties; and (iii) whether the non-movant objects to any of the 

proposed guardians the reasons stated for the objections.  
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b. Motions to tax attorneys’ fees and/or costs: unless 

otherwise stipulated by the parties and/or counsel, the Court 

considers the issue of entitlement to attorneys’ fees and suit 

costs prior to and separate from any determination as to the 

issue of amount and reasonableness of the fees. Once 

entitlement is determined, the party entitled to the fee / cost 

award must file a motion requesting the same and serve the 

motion upon the Court at the Court’s division email and must 

upload to the Court’s JAWS a proposed order that conforms 

to the Court’s preferred form Order Preliminary to Fee 

Hearing. Once rendered, the parties must demonstrate 

compliance therewith prior to setting a contested fee hearing. 

 

c. Motions to compel discovery: if the basis of the motion to 

compel is that the non-movant has completely failed to 

respond to discovery requests or provide mandatory 

disclosure, then, contemporaneous to the filing of the motion, 

the movant shall submit to the Court’s JAWS a proposed order 

that conforms to the Court’s form order compelling discovery. 

 

If the basis of the motion is that the non-movant has provided 

insufficient responses or has objected to the discovery 

requests, then the motion shall comply with Sixth Judicial 

Circuit Local Rule 5(c)(2), which states: 

 

Motions to compel discovery shall quote in full 

each interrogatory, question on deposition, 

request for admission or request for production to 

which the motion is addressed & the objection & 

grounds therefor as stated by the opposing party.  

 

Compliance with Local Rule 5(c)(2) may be demonstrated by 

attaching to the motion a copy of the requests and responses 

that are the subject of the motion.  

 

All motions to compel discovery shall comply with Sixth 

Judicial Circuit Local Rule 5(c)(1), which states:  

 

Before filing a motion to compel or a motion for 

protective order, counsel for the moving party 

shall confer with counsel for the opposing party 

in a good faith effort to resolve by agreement the 

issues raised, and shall file with the Court at the 
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time of the filing of the motion a statement 

certifying that he or she has so conferred with 

opposing counsel and that counsel have been 

unable to resolve the dispute. 

 

If a motion to compel discovery fails to comply with this sub-

paragraph, the Court may deny the motion summarily. 

 

d. Motions to permit minor child testimony: such motions 

must be verified by the movant and state, with specificity, the 

reasons why the movant believes each child subject to the 

motion possesses sufficient intelligence, maturity, and 

trustworthiness to testify before the Court, and why such 

testimony would not be traumatic to each such child.   

 

6. Scheduling, Cancellation, and Continuance Procedures, 

Including Deadlines: Please schedule all hearings via email to the Court’s 

division email, which is listed above. When emailing to schedule a hearing, please 

attach a copy of the filing on which the hearing is to occur, and include the 

following text with responsive information completed after the colon in the body 

of the email: 

 

Case number: 

Division/Section (Either be EZ, L or M1): 

Petitioner’s Full Name:                                                   

Respondent’s Full Name: 

Which party is requesting hearing:   

Name of matter being heard:   

Hearing dates selected (please coordinate a 1st, 2nd and 3rd choice):  

Hearing time selected (please coordinate a 1st, 2nd and 3rd choice):               

Requested time: 

If setting a motion – date motion was filed/appears on clerks docket:  

If setting an uncontested final hearing – date checklist was filed/appears 

on the clerks docket: 

Date of Mediation and Outcome:               

Petitioner Counsel’s Name (If no attorney then Petitioner’s), telephone 

number and email address:  

Respondent Counsel’s Name (If no attorney then Respondent’s), telephone 

number and email address:  

Is there a Guardian Ad Litem on this case?  If yes, Name, telephone 

number and email address: 
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In-person hearings occur at the Robert D. Sumner Judicial Center, 38053 Live 

Oak Avenue, Dade City, Florida 33525. Without leave of Court, non-evidentiary 

matters set for hearings lasting 30 minutes or less may be heard in person or via 

Zoom or telephone conference. All other matters must be heard in-person 

unless leave of Court is granted for good cause shown. 

 

For Zoom hearings, once the Court’s Judicial Assistant approves the hearing 

time, she will email a JAWS notification with the Zoom meeting ID and password 

participation code. For telephonic hearings, the hearing line is set forth above. 

For any matter noticed for hearing via Zoom or telephone conference, the Zoom 

meeting ID and password / hearing line phone number must be included in the 

notice of hearing. 

 

A party seeking to cancel a hearing on their motion or pleading must file a notice 

of such cancelation and provide the same to all parties and to the Court. Parties 

may not cancel hearings set by the Court without leave of Court. If a matter 

settles, please inform the Court’s Judicial Assistant and cancel any previously 

scheduled hearings or case conferences. 

 

Continuances are disfavored and will be granted only upon good cause shown. 

Unless the request is an emergency or the basis for the request arose less than 

five days prior to the hearing, a request for continuance must be submitted at 

least five days prior to the scheduled court date. Except for good cause shown, 

the motion must be signed by the party requesting the continuance, as required 

by Florida Rule of General Practice and Judicial Administration 2.545(e). 

 

It is the moving party’s responsibility to confirm that all counsel and/or self-

represented Parties are in the JAWS database to ensure all parties receive e-

mails regarding the scheduling, cancelation, and continuance of hearings. 

 

Certificates of service should contain the names, physical addresses, and 

emails or all persons served with documents filed on the ePortal. 

 

Final hearings and pretrial conferences are exclusively set at case 

management conferences. No party or counsel should notice a matter for pretrial 

conference or final hearing unless directed to by the Court at a case management 

conference. A party or counsel directed to prepare such orders must use the 

Court’s preferred forms for the same.  
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7. Deadlines for Submitting Hearing Materials: At least three (3) 

days before scheduled evidentiary hearings, counsel and self-represented Parties 

must provide proposed evidence to the Court in hard copy format. The Court 

does not accept or print electronic filings for evidence. Counsel and self-

represented Parties must bring documentary evidence (e.g. photographs, 

contracts, bills of sale, account statements, etc.) at least in triplicate (one each 

for the Court and the Parties / counsel) and must provide an additional copy if 

intended for use by a witness. 

 

Also at least three (3) days before a scheduled hearing at which a Party or counsel 

intends to present legal argument, counsel and self-represented Parties must 

provide copies of any statutes, case law, or other legal authority upon which they 

intend to rely. Copies can be provided electronically to the email listed above, or 

provided in hardcopy. All copies should be highlighted to reflect the pertinent 

portions relied upon. 

 

Parties seeking to authenticate records of regularly conducted business by 

certification pursuant to section 90.803(6) must attach copies of the subject 

records to the certification.  

 

8. Emergency Hearings: If a Party believes there is a factual basis for 

setting an emergency hearing, a detailed motion setting forth the following must 

be filed: 

a. The issues to be resolved; 

b. The reasons why an emergency hearing is necessary;  

c. The amount of time needed for each Party’s presentation; and 

d. Provide telephone and email contact information for all Parties 

 

If the Court determines that an emergency exists, the Court will generally set a 

hearing unilaterally, which may occur on the Court’s Monday emergency / 

relocation hearing calendar, unless an earlier date is available and is either 

agreed to by the Parties or deemed appropriate by the Court. This may be 

accompanied by an ex parte order on the emergency motion, which may be 

rendered before the filing of a response if appropriate under the circumstances.  

 

Submitting a motion as an emergency constitutes consent to having the matter 

set on an emergency basis. Absent good cause, requests for continuance of such 

hearings by the movant are unlikely to meet with favorable judicial review. A 

movant’s inability to appear at an emergency hearing constitutes a waiver of the 

emergency status of the subject motion, which will then be set in the ordinary 

motion calendar at the next available date.  
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9. Relocation Hearings: A Party filing a motion or petition for 

relocation shall contemporaneously provide a copy of the filing to the Court’s 

division email. In that email, the movant / petitioner must advise the Court as 

to whether the deadline to hear the motion or petition under section 

61.13001(10), Florida Statutes is waived. If the deadline is not waived and the 

filing is a motion, the Court shall set the motion on its Monday emergency / 

relocation hearing calendar. Failure of the movant to be available for the hearing 

will be construed as a waiver of the 30 day deadline. If the deadline is not waived 

and the filing is a petition, then the Court will set the matter for final hearing not 

later than 90 days after service of the petition upon the respondent. Failure of 

the petitioner to timely file proof of service of the petition upon the respondent 

shall be construed as a waiver of the 90 day deadline.  

 

10. Remote Appearance Generally: Unless otherwise provided herein 

or by Order of the Court, all hearings are held in person at the Robert D. Sumner 

Judicial Center. To request remote appearance for an in-person hearing, the 

requestor must file a written motion stating good cause for the request and 

provide the same to the Court at the email listed above. Such motions are always 

ruled upon without hearing. Telephonic appearances are always via the Court’s 

Hearing Line, which is listed above. MERE DISTANCE FROM THE ROBERT D. 

SUMNER JUDICIAL CENTER IS NOT GOOD CAUSE FOR REMOTE 

APPEARANCE. Remote appearance at hybrid hearings must be by telephone. 

 

11. Remote Appearance at Evidentiary Hearing by Guardians and 

Attorneys ad Litem: Upon notice provided to the Court, the Parties, and counsel 

therefore at least 24 hours before a hearing, guardians ad litem and attorneys 

ad litem may appear telephonically without leave of Court by calling the Court’s 

conference line.  

 

12. Remote Appearance at Evidentiary Hearing by Anyone Other 

Than Guardians and Attorneys ad Litem: The remote appearance of a party, 

attorney, or lay witness at an evidentiary hearing is permitted only for good cause 

shown by written motion. For any remote attendee who will testify, the motion 

must identify the remote attendee and state generally the nature of the 

anticipated testimony (i.e. rebuttal, character, liability, damages, etc.). When 

appearing remotely, parties and counsel must be in a suitable location that 

permits the attendee to safely focus on the proceedings. Attendees must not 

operate a motor vehicle or engage in other activity that disrupts the Court’s 

proceedings. Food, beverages, chewing gum, etc. are not permitted when 

appearing before the Court. Violations of this paragraph are grounds for the 

Court to suspend the violator’s remote appearance and order the violator to 

appear before the Court in-person.  
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13. Notaries Public Required to be Physically Present with Certain 

Witnesses for Identity and Oath Administration: Except for active law 

enforcement officers, guardians and attorneys ad litem, and health care 

providers rendering services directly to Parties and their children, all witnesses 

appearing remotely before the Court to testify at a hearing must have a notary 

public physically present with them to identify them and place them under oath.  

 

14. Submitting Proposed Orders: Proposed orders must be submitted 

via the JAWS portal in PDF format directed to Judge Nathe. Orders submitted 

via JAWS in any other format will be rejected with direction to submit them 

in PDF format. 

 

Proposed orders must be submitted with a cover letter. If the proposed order is 

based upon a motion, joint stipulation, and/or supporting affidavits, the same 

must be attached to the cover letter as a single PDF, with the date they were filed 

on the ePortal. 

 

Orders to be prepared by an attorney must be submitted to the Court within the 

time specified by the Court. If no such time is specified, the deadline to submit 

proposed orders is no later than seven (7) days after the subject hearing  

 

Orders to be prepared by the Court are generally rendered no later than the last 

day of the month in which the 60th day after the subject hearing falls.  

 

17. Document formatting: the Court appreciates submissions 

formatted in 12-point Bookman Old Style with one-inch margins and single-

spaced paragraphs with double-spaces between paragraphs.  

 

18. Court-preferred forms: if a party or counsel is tasked with 

completing an order for which the Court has a court-preferred form, then that 

party or counsel shall use the court-preferred form, which shall be published 

contemporaneous with these practice preferences and linked below. If a party or 

counsel has any technical issues obtaining court-preferred forms, please contact 

the Court’s chambers at the email above.  

 

 


