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JUDICIAL PRACTICE PREFERENCES 
CRIMINAL & TRAFFIC SECTIONS 

 
THE HONORABLE DOROTHY L. VACCARO 

 
 

DISCOVERY ISSUES  
 

Opposing counsel must confer and make a good faith attempt to resolve discovery matters without 
a hearing.  If a hearing is necessary, it should be scheduled either in open court with opposing 
counsel present or with the Judicial Assistant and prior agreement of opposing counsel.  Any 
amended charging document, witness list, or evidence list filed within seven (7) days of the date 
of trial shall require prior authorization of the Court. 
 
 

PRETRIAL CONFERENCE 
 

Sign-Up List:  As a courtesy to attorneys who appear in multiple divisions, attorneys not assigned 
to the division may sign up in court, prior to the start of the court session.  E-mailed submissions 
asking to be placed on a sign-up list will not be accepted.  If an attorney is not present when his or 
her case is called, the Court will continue down the sign-in list and call that attorney’s case when 
he or she returns to the courtroom.     
 
Defendant’s Presence:  The Defendant’s presence at a pretrial conference may be waived pursuant 
to Florida Rules of Criminal Procedure 3.180.  The Defendant must be present if required by Court, 
regardless of any previous waiver.  The Defendant’s presence should not be waived if counsel has 
not had an opportunity to discuss the case with him or her.  The Defendant’s presence may not be 
waived if speedy trial has not or will not be waived and the case will be set for a trial.   
 
Plea Negotiations:  Plea negotiations may be made between the Defendant and the State in 
advance of or at the pretrial conference.  A Defendant may make offers to the Court but the 
Court will not engage in plea negotiations unless specifically invited to do so by the Defendant.  
Any plea offers should be placed on the record.  Please do not ask to approach the bench with a 
plea form on a negotiated plea until the terms of the negotiation have been shared with the Court 
and the Court has agreed to accept the negotiated plea.   
 
 
Continuances:  Attorneys may file a written request for a new traffic court date for the first 2 Pre-
trials no later than 24 hours prior to any pretrial conference, and shall contain a waiver of speedy 
trial. (SEE ATTACHED FORM)  
 
Zoom:  Pursuant to Rule 3.116 (c)(1) request may be made to appear for a non-evidentiary 
pretrial hearing scheduled for 30 minutes or less, and will be granted unless the Court has good 
cause to deny it.  For other hearings, an attorney or Defendant may appear via Zoom for good 
cause with prior approval of the Court.  Approval may be obtained by contacting the Judicial 
Assistant prior to the date of the hearing.  All persons appearing on Zoom, including attorneys, 
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must be appropriately dressed for court and behave as if present in court.  No future Zoom 
appearances will be permitted if these guidelines are not followed.   
 
Zoom Log in:   
 
HTTPS://ZOOM.US/JOIN   
Meeting ID: 946 4224 0703 
Passcode: 583796 
 
Pleas in Absentia:  After prior approval from the Court, the original plea in absentia shall be 
provided with a notarized signature and fingerprints (if required) and shall be filed in open court 
on the hearing date. 
 
Miscellaneous Issues:  The Court will not discuss any aspect of a case, except scheduling matters, 
unless counsel for both the State and Defendant are present. 
 
 

PRETRIAL MOTIONS 
 

Filing of Motions:  Attorneys must provide the Court with a courtesy copy of any motion filed 
through the E-Portal.  Courtesy copies may be provided by fax, e-mail, or in open court.  Absent 
good cause, all pretrial motions (motions to modify conditions of pretrial release, removal of CAM, 
etc.), motions to dismiss, motions to suppress, motions in limine, pretrial evidentiary matters, etc. 
must be filed at least two (2) days before the calendar call.  Absent good cause, motions filed on 
the day of or after the calendar call will not be considered timely. 
 
Scheduling of Hearings:  Ore tenus motions will be considered, when appropriate, with consent of 
opposing counsel.  Hearings for motions to suppress will not be scheduled without a written motion 
being filed and copies provided to the Court and the State.  If a motion has not been heard prior to 
the calendar call, attorneys will be prepared to litigate any remaining issues on the day of the 
calendar call unless good cause is shown.  Absent good cause, no substantive motions will be heard 
after the calendar call. 
 
Continuances:  Motions to continue a motion hearing must be made as soon as practicable after an 
attorney becomes aware of the need for a continuance. 
 
Defendant’s Presence:  Absent prior Court approval and good cause, the Defendant must be present 
for all motion hearings.  Cases will also be set for a pretrial conference at the same time as 
substantive motion hearings.  If a ruling is made at the time of the motion hearing, attorneys should 
be prepared to discuss the case and the Defendant should be prepared to resolve the case or set it 
for trial. 
 
Change of Plea Hearings:  Hearings for a change of plea should only be set if the attorney has 
spoken with his or her client in advance and has a good-faith basis to believe that the Defendant 
wishes to change his or her plea.   
 

https://zoom.us/JOIN
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TRIALS 
 

Motions to Continue:  Absent good cause, motions to continue a trial must be filed in writing at 
least one (1) week prior to the calendar call.  A motion to continue a trial will be heard as soon as 
practicable and a hearing will be set for all parties to appear, including the defendant.  
 
Motions in Limine:  Motions in limine should be discussed by the parties prior to any request for 
hearing time to determine which, if any, parts of the motion require resolution by the Court. 
Generally speaking, motions requiring less than 15 minutes of hearing time will be heard on the 
morning of the trial.  Parties must seek a hearing time at least one week prior to the trial for 
motions anticipated to require more than 15 minutes of hearing time.   
 
Day of Trial:  Defendants will be sentenced at the time of their plea or after a guilty verdict at the 
conclusion of the trial.   
 
Voir Dire:  The Court will initiate voir dire.  Attorneys for the State and Defendant will be given 
a reasonable amount of time to inquire of the venire.  The Court may place reasonable time 
constraints on voir dire, depending upon the complexity of the case.  Attorneys will not attempt to 
taint a venire.  If the parties consent, challenges for cause may be made at the bench during voir 
dire.  Any member of the venire released for cause will not be excused until the end of voir dire or 
at an appropriate break in the proceedings.  Attorneys shall not ask those members of the venire 
excused for cause any further questions during voir dire. 
 
Objections:  No speaking objections should be made at trial.  An attorney making an objection 
should stand and state the legal basis of an objection only.  The Court will determine if it is 
necessary for further discussion or argument at the bench, however the attorneys may ask to 
approach.  Attorneys should at all times address arguments and comments to the Court, not to each 
other. 
 
Conduct of Trial:  Attorneys shall have the clerk pre-mark any exhibits to be introduced at trial.  
Attorneys will show exhibits to opposing counsel before approaching a witness.  Attorneys should 
request permission to approach the bench, witnesses, or the clerk. 
 
 

INFRACTION HEARINGS 
 
Motions to Continue:  Absent good cause, motions to continue a trial must be filed in writing at 
least one (1) week prior to the trial with a proposed order indicating the proposed reset date and 
with a waiver of speedy trial.   
 
Disposition before Trial:  If the defendant wishes to resolve the civil citation(s) prior to the 
Infraction Hearing date then a Motion for Disposition shall be filed through the E-Portal with the 
Clerk and a courtesy copy provided to the Judge via e-mail, facsimile, or at Judicial Reception.  
After the disposition is approved by the defendant or counsel, the Infraction Hearing will be 
cancelled with all parties being called off. 
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Evidence at Trial:  Any photographs or video footage expected to be considered by the Judge must 
be printed on paper or copied on a USB drive.  These items will be made part of the court record 
and must be admitted into evidence and held by the Clerk.  The Court will not view any 
photographs or video footage from a personal phone, IPAD or other electronic device that have 
not been received into evidence first. 
 
 MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 
9:30 AM Criminal 

Arraignments 
Criminal 
PTC (Atty) 

Civil 
Arraignments 

Criminal 
PTC (Atty) 

Infraction 
Hearings – 
SBI/Fatality 

9:45 AM Add-Ons Add-Ons Add-Ons Add-Ons Misc 
Motions/HICs 

10:30 AM  Criminal 
PTC (Pro Se) 

P.D. Status 
Checks 
(transfers) 

Criminal 
PTC  
(Pro Se) 

 

1:30 PM Civil 
Arraignments 

Long 
Motions/PTC 
Misc 
Motions  
NJTs 
 
*1:30 PM  
Session is 
Every Other 
Week 

Magistrate 
Overflow 
Pretrials/ 
Administrative 
Matters 
 
Infraction 
Hearings 
 
 

Infraction 
Hearings 

Infraction 
Hearings – 
SBI/Fatality 

1:45 PM Add-Ons Add-Ons Add-Ons Add-Ons Admin 
Matters 
Add-Ons 

 
 



IN THE COUNTY COURT OF THE SIXTH JUDICIAL CIRCUIT 
IN AND FOR PINELLAS COUNTY, FLORIDA 

TRAFFIC DIVISION 
 
STATE OF FLORIDA 
 
vs.       Citation No(s):.______________________________________ 
       (include all citation numbers) 
___________________________, 
(Print Defendant’s Name Legibly)   Section:  Traffic Court II 
 
  NOTE:  ALL CONTINUANCE FROMS MUST BE RECEIVED BY CLOSE OF BUSINESS THE 
FRIDAY BEFORE THE WEEK OF YOUR PRE-TRIAL, IF NOT TIMELY RECEIVED, THIS REQUEST WILL 
NOT BE PROCESSED AND COURT WILL PROCEED AS SCHEDULED. 
 

REQUEST FOR NEW TRAFFIC COURT DATE 
 

     Defendant, by and through his/her undersigned counsel, on Defendant’s behalf requests the following new court date:  

  * Check one line only.   

               _______  Pre-Trial___________________________________ @ 9:30 a.m. TUES. 

   _______ Pre-Trial___________________________________@ 9:30 a.m. THURS. 

   _______ Jury Trial/Transfer to Pinellas County Justice Center 

     No more than two Pre-Trial continuances are allowed with this form. This form will not be accepted for the third or  
 
subsequent Pre-Trial hearing date.  

 
      

 
      By signing below defense counsel understands and agrees to the following: 
 
  (1) Defense counsel is responsible for noting new court date, informing his/her client, and ensuring the 

client’s presence if the new court date is the type of proceeding that requires such [e.g., trial, motion to 
suppress/dismiss, change of plea]. 

 
  (2) Speedy trial is waived. 
 
 
             

   Signature of Attorney for Defendant 
 

             
   Print Attorney’s Name 

 
             

        Date 
 
         

 
• Paragraph 1 and 2 of this form shall not be modified. 
• On October 9, 2020, the Office of the State Attorney has agreed to the use of this form for only the first two (2) Pre-Trials. 


